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Case Review: 

Confidentiality Rules and Agreements

RULES FOR CASE REVIEW:

· All SBTF members will sign the Confidentiality Rules and Agreements.

· No written material with case information will leave the meeting room.

· Specific details of individual cases will not be discussed outside the meeting room.

· When cases are reviewed, all identifying information will be removed.  

· Documents used in the case review will be returned to the Refuge House SV Program Director and will be shredded following the meeting. 

CONFIDENTIALITY AGREEMENT:

1. All SBTF case review information and details of discussions are to be regarded as confidential. As a team member, you are expected to—
· Protect and secure information in your possession.

· Not discuss or share specific information about individual cases or the proceedings of the case review outside of the meeting.

· Return all written case information to the Refuge House SV Program Director after the case review meeting.

· Not photocopy or duplicate case review information.
2. Do not discuss or share with the media (print, radio, television, or online) any information about the SBTF case review or information discussed during the meeting. Please refer such inquiries to the Refuge House SV Program Director.
3. Refrain from naming individuals (including family members) or sharing anecdotal information about them during the case review meetings.  

I, _______________________________________, agree to adhere to the above request to work cooperatively with other SBTF members and keep details of case information and discussions strictly confidential.

Signed:






Date:
_______________________________________
__________________________
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